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A-Application for Housing Loan

inputter login -User can login by providing following Credentials

 User name

 User password

 Captcha-Enter Captcha

After successful login, user can apply for loan from respective unit

1-Select loan application form option from the sidebar for applying loan 
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2-Enter Sevarth ID- As user enter Sevarth ID and click on the page, Some 
of the fields will be filled automatically, as shown in snapshot.

3-If user has Taken HBA  previously from government, then user is not 
eligible for loan.

4-If spouse of user has taken HBA previously from government, then user 
is not eligible for loan.
For availing loan, user must click on No button from options.
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5-Select number of children from the dropdown

5.1- if number of children are more than two, then select whether  children 
are  twins / Triplates from the dropdown.

5.1.1- if  selected no, then enter the  date of birth of the last child

 if date of birth of last child is before the 01/05/2001, then user is 
eligible for the loan

 if date of birth of last child is after 01/05/2001, then user is not 
eligible for the loan

5.1.2- if selected yes, then choose first and second child are twins from the 
dropdown.

5.1.2.1- if selected yes, then enter the  date of birth of the last child

 if date of birth of last child is before the 01/05/2001, then user is 
eligible for the loan.

 if date of birth of last child is after 01/05/2001, then user is not 
eligible for the loan.

5.1.2.2- if selected no, then proceed form filling
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6- Enter Loan Period (in months) -Number of months should be equal to or 
less than to 240 months

7- Enter loan requirement

8- After filling the above details, click on loan eligibility option

9- Select city from the dropdown-As the user selects the city from the 
dropdown, category code of the corresponding city will be automatically 
filled in the field.

10- Select purpose of the loan- As the user selects the purpose from the 
dropdown, purpose code of the corresponding purpose will be 
automatically filled in the field.

11- Enter actual cost of the house/flat

12- Enter Property Registration No.

13- Enter Property Address

14- Enter Mobile No. of Employee

15- Enter Email ID of the user



7

16- After successfully entering data in all the fields, Now go through the  
documents and click on the check list for all the documents.

17- And now click on submit button to complete the process.

B-HBA Disbursement & EMI Repayment- After being verified from 
the DG office, click on Disb. and EMI Management option from side bar.

1- Now  click on HBA Rec &  Disb to Applicant option

2- Click on Tranche Id to see Amount Disbursement to applicants
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3- Enter UTR No to submit -As the user enter UTR no and press submit 
button, HBA Disbursed successfully.

EMI Repayment-

1- Click EMI Repayment option from side bar to see the EMIs.
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2- When user pay EMI for any month, status must be updated to paid.user 
can pay EMI once in a month.

3- Enter Remarks

4- Then enter UTR no and Press Send to Head Office button.

C- Reports- To see the reports of EMI paid / unpaid, applicant 
details, master EMI report click Reports option from the sidebar.

1- Master data- 

a- Click Master data from sidebar
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b- To see the details of applicant and its HBA calculation, click on 
Sevarth Id.

For HBA Calculation



11

2- EMI paid and unpaid- Click EMI paid / unpaid option from side 
bar.

Select status from dropdown and range of months to see the EMIs of 
user and submit it.

3- Master EMI report- To see the no of pending EMIs of user, click 
Master EMI report option from sidebar.

 User can print sheet of all pending EMIs.
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 User can also generate excel sheet of all pending EMIs.

D- Profile Details- To see the profile of the user click profile details 
option from sidebar.

E- SMS & Email Notifications – Select SMS & Email to applicant 
option from side bar.

Select SMS or Email option and then select name from dropdown.

F- Transfer Sevarth-To transfer sevarth id from one unit to another 
unit click option Transfer Sevarth from sidebar
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i. Enter sevarth id and click on search button.

ii. Details related to the sevarth id will display.

iii. Then enter unit name in which ID is to be sent .

iv. Then click Initiate transfer button to transfer.

v. The transferred id will appear in below table


	HBA KARYASHALA.pdf (p.1-3)
	MSPHC_INPUTTER_MANUAL.pdf (p.4-16)

